INFORMATION SHEET

For TLCF PILOT SCHOOLS

RE: Weekly reflective journal entries; “reflective” writing

The following prompts and description of the required weekly reflective journal entries appeared in the original RFP for the grant published on April 16, 2001:

Weekly journal entries published on the web

In support of the systemic nature of the pilot, each school must post weekly reflective journal entries that document the events of the week.  Publication shall be on-line, at a location of the pilot school's choosing.  The publication address shall be identified to the state grant administrator no later than August 15, 2001.  The state will publish these addresses to enable stakeholders to track the pilot progress.  The electronic journals must be available for at least one additional year following the conclusion of the pilot.  Each weekly journal entry shall be no longer than two pages (1,000 words) and shall address the following prompts:

· What happened in technology infusion efforts this week and how does this advance the faculty endeavor towards the pilot goal?

· What progress indicators are evident in teacher coaching and what do these suggest?

· What attitudinal shifts are apparent and how have these come about?

· What management challenges presented themselves and what is the plan for meeting them?

· What celebrations of accomplishment have occurred and why have they been in order?

The technology coach is responsible for publishing these entries.  Publish one entry each week.  Typically, the technology coach will be the appropriate person to write the journal.  Respond to the prompts, incorporating the prompt into the response.  The total entry should be limited to 1000 words or less.  In any given week, a particular prompt may merit more of a response than another.

If your publication site is not ready to host your reflective entries, write them in a timely manner anyway and then post them once your host location is in place.  It is important to capture your reflections on a regular basis and not remand them to a long term retrospective type of writing!

We suggest that the pilot school’s TLCF Activity web page contain a link to a weekly journal directory.  The journal directory would then contain a dated list of the journal entries, probably with the most recent entry listed first.  (The journal, therefore, should not be published in a single long consecutive document.)

Reflective writing differs from narrative or descriptive writing by focusing on the thoughts about the significance of the events being described rather than simply narrating what happened.  For some guidelines/definition/sample of reflective writing, see http://reach.ucf.edu/~ed_found/rw.html.  Reflective writing is a particular type of analytical writing.  Teachers who are candidates for National Board Professional Teaching Standards face the distinction early in their pursuit.  In one advisory piece, these teachers are advised that:

Reflection is the thought process that occurs after the teaching experience.  This is the thinking that allows you to learn from your practice about your content, teaching strategies, your students learning needs, etc. – How will this new information inform your teaching. 

Analysis involves interpretation and examination of why the elements or events described are the way they are.  Reflection is a particular kind of analysis; it always suggests self-analysis, or retrospective  consideration of one’s practice, in the terms of assessment.  Analysis is called for when a prompt asks how, why, or in what way(s).

The Department of Education will encourage other schools to frequently review your weekly journal entries in order to learn from what has been happening in your program.  The office of Applied School Technology will also regularly review your reflections.  Finally, the staff at the Center for Research on Educational Policy (U of M) will follow your progress as illustrated in your weekly journal entries.

All journal entries must be available online for a full year after the completion of your pilot program year.

� RFP, page 2


� http://www.wresa.org/Nbpts/Writing%20your%20Commentaries.htm





